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	Application  Form2011-12

	Completing Your Application Form

	 You must complete ALL sections of the application form as clearly as possible, it can be hand-written or typed.

 You can use additional sheets of paper as necessary and make sure they are securely attached to your application form

 Applicants must complete the reference section of the form unless otherwise indicated. 

 Your completed form must be returned to HTTP c/o Hall Mead School.

 If you have any queries about completing your application form, please telephone the contact Liz Connell at Hall Mead School on 01708 2550066

 Please include a letter of application with this application form and ensure you fully complete the personal statement section.

· You must also send with your completed application, copies of your degree certificate and GCSE Mathematics and English grade C & above (or equivalent). Result slips are not acceptable. Where qualifications were gained outside of the UK, proof of equivalence must also be included. (naric)
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          Havering Teacher Training Partnership

	Subject applying to teach:
	    

	
	


Please complete in black
	Personal Details – Please use Block Capitals

	Preferred Title
(e.g. Mr, Mrs, Miss, Ms)
	First Name(s)
	Surname

	     

	     
	     

	Address (including post code)
     


	Daytime telephone number
(including code)
     
	Evening/weekend/mobile telephone

number (including code)

     
	e-mail address

     

	Date of Birth
     
	NI Number
     
	

	Are you legally entitled to work in the UK?                      Do you require a certificate of sponsorship?

                                                                                             
The Asylum and Immigration Act 1996 requires us to seek proof of your right to work in the UK. If you are invited for an interview and are successful you will need to provide the relevant documentation.


	Details of Previous Employment

	Name of employer:
	Exact details and nature of work:
	From  

    
	To   

	Reason for leaving

	     
	     
	     
	     
	     


	     
	     
	     
	     
	     


	     
	     
	     
	     
	     


	Please give details of any gaps in employment and reasons why.

     



	Higher Education 

	Name of school/FE college/Uni:
	Dates:

From                  To 
	Qualification:
	Subjects 
	Class

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Secondary Education 

	Name of school/FE college/Uni:
	Dates:

From                  To 
	Qualification:

	Subjects
	Grade

	     
	     
	GCSE
	Maths
	     

	     
	     
	GCSE
	English
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Further Education 

	Name of school/FE college/Uni:
	Dates:

From                  To 
	Qualification:
	Subjects 
	Grade

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Other Information

	Have you failed or withdrawn from a teacher training course in the past?  

     
If yes, please provide details (continue on a separate sheet if required).

     

	Do you have any experience of working in education?




	Disability

	Do you consider yourself to have a disability?                       
We welcome applications from people with disabilities. If you have a disability and are invited for an interview, please give details of any special arrangements that you require.
     



	Additional Information

	If you are the parent, grandparent, partner, child, stepchild, brother, sister, uncle, aunt, nephew or niece of an existing councilor or member of council staff, or the partner of such persons, please give details

     
If you are appointed and have any business, financial and/or political interests which might conflict with the duties or responsibilities of this post please give details

     



	Disclosure of criminal convictions

	This post is exempt from the provisions of section 4(2) of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.  Failure to disclose all criminal convictions and cautions, including those classified as spent under the provisions of the Act may result in dismissal or disciplinary action. 

If you have ever been convicted of a criminal offence or cautioned please give details (offence, date and  sentence imposed) If none, please state none.
     



	Health

	Please state the number of days absent from work due to sickness in the last two years and indicate reasons.  
     
Please note: You may be subject to an occupational health check as part of Havering’s recruitment procedure.


	Referees (please refer to the guidance notes) 

	Please provide the name, position, address, telephone number and e-mail address of 2 referees

	First referee:      
Position:      
Address:      
Telephone:      
Email:      
	Second referee:      
Position:      
Address:      
Telephone:      
Email:      

	Please give details of any dates on which you would be unable to attend an interview:

     



	Relevant Experience and Skills

	Please read the job description before completing this section. Please use additional sheets if needed.

     



	Declaration

	I declare that the information I have entered is true and correct, and I understand that any false information or failure to disclose criminal activities may result in dismissal or disciplinary action being taken.

(If you are returning your application electronically, you will required to sign at interview)

Signed:                                                                                                                 Date:      



Please return completed applications to http@hallmeadschool.com
or post to HTTP c/o Hall Mead School, Marlborough Gardens, Upminster, Essex, RM14 1SF

	Equal Opportunities

	Monitoring of Job Applicants

The London Borough of Havering is striving towards equality of opportunity in its employment practices and selection procedures. An Equality and Diversity Policy has been approved and is outlined below for you to retain if you so wish. To help us to find out how far we are succeeding in providing equal access to jobs in the Borough, we need the information detailed below. You are, therefore, requested to complete the monitoring information and return it with your application.

Equal Opportunities Policy Statement

As a major employer, the Council is taking positive steps to eliminate discrimination, and to redress imbalances, in order to provide genuine equality of opportunity at all levels within the organisation.

The Council aims to treat all employees with dignity and respect and provide a working environment free from discrimination and harassment.

Every possible step will be taken to ensure that employees and job applicants are treated equally and fairly and that decisions on recruitment, selection, training and promotion are based on agreed criteria. In particular, no applicant or employee will be placed at a disadvantage by requirements or conditions which are not necessary to the performance of the job, or which constitute indirect unfair discrimination.    

The Council believes that it is in the Authority’s interests and those who work for it to be committed to the use, development and retention of the full range of skills and talents of its employees, and will work to provide an employment environment in which everyone has the opportunity to contribute and develop.

Employees will be involved in the regular reviewing and monitoring of the Equality and Diversity Policy to ensure its relevance and effectiveness.



	I would describe myself as (please tick as appropriate)

	White
	Mixed
	Asian or Asian British

	 FORMCHECKBOX 
 British
 FORMCHECKBOX 
 Irish
 FORMCHECKBOX 
 Any other white background Please specify      
	 FORMCHECKBOX 
 White and Black Caribbean
 FORMCHECKBOX 
 White and Black African
 FORMCHECKBOX 
 White and Asian
 FORMCHECKBOX 
 Any other mixed background Please specify      
	 FORMCHECKBOX 
 Indian
 FORMCHECKBOX 
 Pakistani
 FORMCHECKBOX 
 Bangladeshi
 FORMCHECKBOX 
 Any other Asian background Please specify      

	Black or Black British
	Chinese or other ethnic group

	 FORMCHECKBOX 
 Caribbean
 FORMCHECKBOX 
 African
 FORMCHECKBOX 
 Any other black background
Please specify      

	 FORMCHECKBOX 
 Chinese
 FORMCHECKBOX 
 Any other ethnic background
Please specify      
	

	Age Group
	
	

	 FORMCHECKBOX 
 16-20 

 FORMCHECKBOX 
 21-25 

 FORMCHECKBOX 
 26-35 


	 FORMCHECKBOX 
 36-45 
 FORMCHECKBOX 
 46-55
 FORMCHECKBOX 
 56-59
	 FORMCHECKBOX 
 60 and over

	Disability/Special Needs
	

	Do you consider you have a disability?


	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No

	Faith/Religion
	

	 FORMCHECKBOX 
 Sikh
 FORMCHECKBOX 
 Christian
 FORMCHECKBOX 
 Hindu

	 FORMCHECKBOX 
 Buddhist
 FORMCHECKBOX 
 Muslim
 FORMCHECKBOX 
 Jewish
	 FORMCHECKBOX 
 Any other 
Please specify      


	Gender
 FORMCHECKBOX 
 Male         FORMCHECKBOX 
 Trans Man
	 FORMCHECKBOX 
 Female     FORMCHECKBOX 
 Trans Woman


	

	Sexual orientation
	

	 FORMCHECKBOX 
 Lesbian
 FORMCHECKBOX 
 Heterosexual woman
 FORMCHECKBOX 
 Heterosexual man

	 FORMCHECKBOX 
 Bisexual
 FORMCHECKBOX 
 Gay man
 FORMCHECKBOX 
 Decline to answer
	 FORMCHECKBOX 
 Any other 
Please specify      

	Are you currently
	
	

	 FORMCHECKBOX 
 Employed 


	 FORMCHECKBOX 
 Unemployed
	

	How Did You Learn About This Job?
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